
 HOTEL/MOTEL OPERATORS’  
RISK ASSESSMENT TOOL 
FOR HOUSEKEEPERS’ TASKS 
 
Date checklist completed: ____________________________  
Date checklist to be reviewed (annually or when there is a change or addition to 
housekeepers’ tasks): _____________________________________ 
Name of person(s) who completed checklist:     Initial:____________  
 
Business name:______________________________________________________ 
 
This tool covers the most common hazards for housekeepers in typical hotels and motels. It is not 
designed to cover all risks for housekeepers, but to help you get started on the process of identifying 
the hazards involved in tasks at your hotel or motel. You should involve your employees in filling out 
this tool. 
 
An important part of managing your hotel or motel is to ensure the health and safety of all your 
employees. This tool will help you decide how likely it is that an incident will happen and how severe 
the impact of the incident could be.  This is known as a ‘risk assessment’. In order to meet their legal 
obligations under occupational health and safety, employers must perform a risk assessment for all 
tasks that have the potential to harm the health or safety of a person. This must be done in 
consultation with employees who are involved in the work being assessed.  
 
To make sure you fulfill your obligation for a safe workplace, you need to become aware of what can 
cause harm and then take action to make sure no one is at risk at your workplace. You should ask 
yourself the following questions as part of the risk assessment process: 
 

Do you talk to your employees about safety issues?  Yes □ No □ 
Do you encourage your employees to report safety problems?  Yes □ No □ 
Do you have an OHS policy that clearly specifies how health and safety will be  
managed at your workplace? Yes □ No □ 
Have you developed safe work procedures so employees, such as housekeepers,  
know how to do their job properly and safely?  Yes □ No □ 
Do you provide training for employees, particularly where changes in work  
procedures occur?  Yes □ No □ 
Do you supervise employees to make sure the safe work procedures are  
effective and are followed? Yes □ No □ 
Do you regularly monitor and review these measures to make sure they are still  
effective and being followed?  Yes □ No □ 

 
In the hospitality industry, housekeepers perform some tasks that have a high risk of causing injury. 
The most common ones are: 

• bed making/changing  

• cleaning bathrooms. 

Following is a step-by-step process of how to complete a risk assessment.  On the next pages are 
two examples of completed risk assessments for the two common tasks performed by housekeepers, 
bed making/changing and cleaning bathrooms. The blank risk assessment form can be used for any 
task that has been identified as a hazard at your workplace. 
 
 
 
 
WorkCover. Watching out for you. 



 

 

 
 
 
 
Disclaimer 
 
This publication contains information regarding occupational health, safety, injury management or 
workers compensation. It includes some of your obligations under the various workers compensation 
and occupational health and safety legislation that WorkCover NSW administers. To ensure you 
comply with your legal obligations you must refer to the appropriate Acts. 
 
This publication may refer to WorkCover NSW administered legislation that has been amended or 
repealed. When reading this publication you should always refer to the latest laws. Information on the 
latest laws can be checked at www.legislation.nsw.gov.au or contact (02) 9238 0950 or 1800 463 955 
(NSW country only). 
 
© WorkCover NSW 
 
 

How to complete a risk assessment 
You should involve your employees when carrying out any risk assessment.  
 
Step 1: Identify hazards in the workplace by: reviewing past injury/illness and incident 
investigation records; talking to employees; doing a walk round inspection of the workplace; and 
analysing the way work tasks are performed - consider lifting, bending and repetitive tasks, room 
layout, and any slip and trip hazards. 

Step 2: Review any guidance material, minimum standards or legislation governing the particular 
hazard (see Resources). Where such information exists, it should be followed immediately.  If no 
information exists, then do a risk assessment of the particular hazard. 

Step 3: Consider who might be injured and how. Are there existing measures already in place? 
Are they sufficient? You should prioritise the risks to determine which ones you should address 
first. To help you do this, you can use the Risk Priority Chart on the last page. 

Step 4: Take steps/measures to eliminate or reduce the risk. This is also known as ‘risk control’. 

Step 5: Keep records of the risk assessments you have completed. Make sure that the risk 
controls are well documented  and employees are informed about the controls and safe work 
procedures that have been put into place. 

Resources 
For further information phone the WorkCover Assistance Service on 13 10 50 or Standards 
Australia on 1300 654 646, or visit the WorkCover website at www.workcover.nsw.gov.au 
 
Or read the following material, available from WorkCover NSW: 
  
NSW Occupational Health and Safety Act 2000 
NSW Occupational Health and Safety Regulation 2001 
OHS Consultation Code of Practice 2001, WorkCover NSW 
Risk Management at Work Guide 2001, WorkCover NSW 
Risk Assessment Code of Practice 2001, WorkCover NSW 



R
IS

K
 A

SS
ES

SM
EN

T 
R

EC
O

R
D

 
 

D
at

e 
as

se
ss

m
en

t 
co

nd
uc

te
d 

an
d 

by
 w

ho
m

 
 

 TA
SK

/A
C

TI
VI

TY
: B

ed
 m

ak
in

g/
ch

an
gi

ng
  

 
D

at
e 

as
se

ss
m

en
t r

ev
ie

w
ed

  
an

d 
by

 w
ho

m
 

 

 
H

az
ar

ds
 id

en
tif

ie
d 

 
Le

ve
l o

f r
is

k 
 

R
is

k 
co

nt
ro

ls
 to

 b
e 

pu
t i

n 
pl

ac
e 

 
Pe

rs
on

 re
sp

on
si

bl
e 

fo
r  

pu
tti

ng
 ri

sk
 c

on
tr

ol
 in

 p
la

ce
 

an
d 

by
 w

he
n 

 
 

 
D

at
e 

pu
t 

in
 p

la
ce

 

 M
an

ua
l h

an
dl

in
g 

- l
ift

in
g,

 lo
w

er
in

g,
 p

us
hi

ng
, 

pu
llin

g,
 m

ov
in

g 
m

at
tre

ss
es

 
- p

ul
lin

g 
pi

llo
w

 c
as

es
 o

ff 
pi

llo
w

s 
 

- c
ar

ry
in

g,
 fo

ld
in

g,
 tu

ck
in

g 
  l

in
en

  
- 

pu
sh

in
g 

eq
ui

pm
en

t t
ro

lle
y 

- 
ov

er
lo

ad
in

g 
eq

ui
pm

en
t  

tro
lle

y 
(e

g 
w

ith
 c

le
an

 o
r  

  
di

rty
 li

ne
n)

 
- 

la
ck

 o
f t

im
e 

to
 w

or
k 

sa
fe

ly
 

- 
po

or
ly

 d
es

ig
ne

d 
eq

ui
pm

en
t t

ro
lle

y 
- f

re
qu

en
t b

en
di

ng
/ 

  t
w

is
tin

g 
po

st
ur

es
 

 

 H
ig

h 
pr

ob
ab

ilit
y 

of
 

m
us

cu
la

r o
r j

oi
nt

 
st

re
ss

 o
r s

tra
in

 
fro

m
 o

ve
r e

xe
rti

on
 

or
 re

pe
tit

iv
e 

na
tu

re
 o

f t
as

ks
 

  

  • 
U

se
 o

th
er

 fo
rm

s 
of

 b
ed

 c
ov

er
in

g/
lin

en
 to

 re
du

ce
 m

an
ua

l 
ha

nd
lin

g 
re

qu
ire

m
en

ts
 

• 
Li

m
it 

th
e 

nu
m

be
r o

f t
as

ks
 p

er
 d

ay
 

• 
D

ev
el

op
 s

af
e 

w
or

k 
pr

oc
ed

ur
e 

fo
r t

hi
s 

ta
sk

 
• 

Tr
ai

n 
st

af
f o

n 
ho

w
 to

 re
co

gn
is

e 
an

d 
co

nt
ro

l m
an

ua
l h

an
dl

in
g 

ris
ks

; s
af

e 
m

an
ua

l h
an

dl
in

g 
m

et
ho

ds
; s

af
e 

us
e 

of
 m

ec
ha

ni
ca

l 
ai

ds
 (s

uc
h 

as
 tr

ol
le

ys
)  

• 
Im

pr
ov

e 
th

e 
w

ay
 w

or
k 

is
 p

la
nn

ed
 

• 
Pu

t i
n 

pl
ac

e 
an

 e
qu

ip
m

en
t m

ai
nt

en
an

ce
 p

ro
gr

am
  

• 
Im

pr
ov

e 
w

or
k 

en
vi

ro
nm

en
t b

y 
de

si
gn

in
g 

sa
fe

r r
oo

m
s 

• 
Im

pr
ov

e 
w

or
k 

pr
ac

tic
es

-e
g,

 k
ne

el
in

g 
re

du
ce

s 
st

ra
in

 o
n 

ba
ck

, 
ar

m
s 

an
d 

sh
ou

ld
er

s;
 re

du
ce

 w
ei

gh
t o

f l
oa

ds
 to

 a
vo

id
 in

ju
ry

 to
 

an
kl

es
 - 

‘d
on

’t 
tw

is
t, 

m
ov

e 
yo

ur
 fe

et
’. 

  
 

             

  

 Sl
ip

s,
 tr

ip
s 

or
 fa

lls
 

- 
ob

st
ru

ct
io

ns
 c

au
se

d 
by

 
lin

en
 o

r o
th

er
 fu

rn
itu

re
/ 

  o
bj

ec
ts

 in
 w

or
k 

ar
ea

 
- i

ns
uf

fic
ie

nt
 li

gh
tin

g 
- p

oo
r a

cc
es

s 

 M
ed

iu
m

 
Pr

ob
ab

ilit
y 

of
 

m
us

cu
la

r o
r j

oi
nt

 
st

re
ss

 o
r s

tra
in

 
fro

m
 o

ve
r e

xe
rti

on
 

or
 fa

ll 

 • 
U

se
 o

th
er

 fo
rm

s 
of

 b
ed

 c
ov

er
in

g/
lin

en
 to

 e
lim

in
at

e/
re

du
ce

 s
lip

 o
r 

tri
p 

ha
za

rd
 

• 
M

ak
e 

su
re

 w
or

k 
ar

ea
 is

 c
le

ar
 o

f o
bs

tru
ct

io
ns

 
• 

Pr
ov

id
e 

ad
eq

ua
te

 li
gh

tin
g 

 
• 

Im
pr

ov
e 

ac
ce

ss
 to

 w
or

k 
ar

ea
 

 

 

  



R
IS

K
 A

SS
ES

SM
EN

T 
R

EC
O

R
D

 
 

D
at

e 
as

se
ss

m
en

t c
on

du
ct

ed
 

an
d 

by
 w

ho
m

 
 

 TA
SK

/A
C

TI
VI

TY
: C

le
an

in
g 

ba
th

ro
om

s 
 

D
at

e 
as

se
ss

m
en

t r
ev

ie
w

ed
 

an
d 

by
 w

ho
m

 
 

 H
az

ar
ds

 id
en

tif
ie

d 
 Le

ve
l o

f r
is

k 
 R

is
k 

co
nt

ro
ls

 to
 b

e 
pu

t i
n 

pl
ac

e 
 

Pe
rs

on
 re

sp
on

si
bl

e 
fo

r  
pu

tti
ng

 ri
sk

 c
on

tr
ol

 in
 p

la
ce

 
an

d 
by

 w
he

n 
 

 

 D
at

e 
pu

t 
in

 p
la

ce
 

 Sl
ip

s,
 tr

ip
s 

or
 fa

lls
  

- w
et

/s
lip

pe
ry

 fl
oo

rs
 

- r
es

tri
ct

ed
 o

r c
ra

m
pe

d 
  

w
or

k 
ar

ea
 

- u
ne

ve
n 

flo
or

s 
or

 s
te

ps
  

- 
in

su
ffi

ci
en

t l
ig

ht
in

g 
- 

w
or

n 
ru

bb
er

 s
ea

ls
 o

n 
sh

ow
er

 s
cr

ee
ns

 (m
ay

 
al

lo
w

 le
ak

ag
e 

of
 w

at
er

 
on

to
 b

at
hr

oo
m

 fl
oo

r) 
 

 H
ig

h 
pr

ob
ab

ilit
y 

of
 

m
us

cu
la

r o
r j

oi
nt

 
st

re
ss

 o
r s

tra
in

 fr
om

ov
er

 e
xe

rti
on

 o
r f

al
l

 

 • 
M

ak
e 

su
re

 s
ur

fa
ce

s 
ar

e 
dr

y 
an

d 
sl

ip
 re

si
st

an
t 

• 
M

ak
e 

su
re

 w
or

k 
ar

ea
 is

 c
le

ar
 o

f o
bs

tru
ct

io
ns

 
• 

Im
pr

ov
e 

ac
ce

ss
 to

 w
or

k 
ar

ea
 

• 
Pr

ov
id

e 
ap

pr
op

ria
te

 s
ho

es
 w

ith
 g

oo
d 

gr
ip

 
• 

Pr
ov

id
e 

ad
eq

ua
te

 li
gh

tin
g 

• 
M

ak
e 

su
re

 ru
bb

er
 s

ea
ls

 o
n 

sh
ow

er
 s

cr
ee

ns
 a

re
 m

ai
nt

ai
ne

d 
 

• 
D

ev
el

op
 a

nd
 tr

ai
n 

st
af

f i
n 

sa
fe

 w
or

k 
pr

oc
ed

ur
es

 fo
r c

le
an

in
g 

ba
th

ro
om

s 

 
   

 M
an

ua
l h

an
dl

in
g 

- f
re

qu
en

t b
en

di
ng

 a
nd

 
  t

w
is

tin
g 

po
st

ur
es

  
- 

re
pe

tit
iv

e 
m

ov
em

en
ts

 
as

so
ci

at
ed

 w
ith

 d
us

tin
g,

 
m

op
pi

ng
 a

nd
 w

ip
in

g 
ar

ea
s 

- r
ea

ch
in

g 
in

to
 b

at
h/

 
sh

ow
er

 w
ith

 fi
xe

d 
sc

re
en

s 
th

at
 h

in
de

r f
ul

l 
ac

ce
ss

 to
 a

ll 
cl

ea
ni

ng
 

ar
ea

s 
 

 H
ig

h 
pr

ob
ab

ilit
y 

of
 

m
us

cu
la

r o
r j

oi
nt

 
st

re
ss

 o
r s

tra
in

 fr
om

ov
er

 e
xe

rti
on

 o
r 

re
pe

tit
iv

e 
na

tu
re

 o
f 

ta
sk

s 
 

  • 
Li

m
it 

nu
m

be
r o

f b
at

hr
oo

m
s 

cl
ea

ne
d 

pe
r d

ay
 o

r p
er

 w
ee

k 
• 

M
od

ify
 ta

sk
 re

qu
ire

m
en

ts
 to

 re
du

ce
 b

en
di

ng
/ t

w
is

tin
g/

re
ac

hi
ng

 
po

st
ur

es
 a

nd
 re

pe
tit

iv
e 

m
ov

em
en

ts
 

• 
Tr

ai
n 

st
af

f o
n 

ho
w

 to
 re

co
gn

is
e 

an
d 

co
nt

ro
l m

an
ua

l h
an

dl
in

g 
ris

ks
; s

af
e 

m
an

ua
l h

an
dl

in
g 

m
et

ho
ds

; s
af

e 
us

e 
of

 m
ec

ha
ni

ca
l 

ai
ds

 (t
ro

lle
ys

)  
• 

Im
pr

ov
e 

th
e 

w
ay

 w
or

k 
is

 p
la

nn
ed

 
• 

Pu
t i

n 
pl

ac
e 

an
 e

qu
ip

m
en

t m
ai

nt
en

an
ce

 p
ro

gr
am

  
• 

Im
pr

ov
e 

w
or

k 
en

vi
ro

nm
en

t b
y 

de
si

gn
in

g 
sa

fe
r r

oo
m

s 
• 

Im
pr

ov
e 

w
or

k 
pr

ac
tic

es
 - 

eg
. k

ne
el

in
g 

re
du

ce
s 

st
ra

in
 o

n 
ba

ck
, 

ar
m

s 
an

d 
sh

ou
ld

er
s;

 re
du

ce
 w

ei
gh

t o
f l

oa
ds

 to
 a

vo
id

 in
ju

ry
 to

 
an

kl
es

: '
do

n'
t t

w
is

t, 
m

ov
e 

yo
ur

 fe
et

’. 
  

 

 

  

  



R
IS

K
 A

SS
ES

SM
EN

T 
R

EC
O

R
D

 
 

D
at

e 
as

se
ss

m
en

t 
co

nd
uc

te
d 

an
d 

by
 w

ho
m

 
 

 TA
SK

/A
C

TI
VI

TY
:  

 
D

at
e 

as
se

ss
m

en
t r

ev
ie

w
ed

 
an

d 
by

 w
ho

m
 

 

 H
az

ar
ds

 id
en

tif
ie

d 
 Le

ve
l o

f r
is

k 
 R

is
k 

co
nt

ro
ls

 to
 b

e 
pu

t i
n 

pl
ac

e 
 

Pe
rs

on
 re

sp
on

si
bl

e 
fo

r 
pu

tti
ng

 ri
sk

 c
on

tr
ol

 in
 p

la
ce

 
an

d 
by

 w
he

n 
 

 D
at

e 
pu

t 
in

 p
la

ce
 

     

 

 

 
 

     

 
 

 

 

     

 
 

 

 

      

 
 

 

 

 



R
IS

K
 P

R
IO

R
IT

Y 
C

H
A

R
T 

 Th
is

 c
ha

rt 
ca

n 
as

si
st

 y
ou

 w
ith

 p
rio

rit
is

in
g 

th
e 

ris
ks

 to
 d

et
er

m
in

e 
w

hi
ch

 o
ne

s 
yo

u 
sh

ou
ld

 a
dd

re
ss

 fi
rs

t. 
 Fi

rs
t, 

de
te

rm
in

e 
ho

w
 s

ev
er

el
y 

so
m

eo
ne

 c
ou

ld
 b

e 
hu

rt 
by

 s
el

ec
tin

g 
on

e 
of

 th
e 

fo
llo

w
in

g 
co

ns
eq

ue
nc

es
 fo

r e
ac

h 
ha

za
rd

 id
en

tif
ie

d 
un

de
r 

th
e 

‘S
ev

er
ity

’ c
ol

um
n.

 
 Se

co
nd

, d
et

er
m

in
e 

ho
w

 li
ke

ly
 it

 is
 th

at
 a

n 
in

ci
de

nt
 w

ill 
oc

cu
r i

n 
re

la
tio

n 
to

 th
e 

ha
za

rd
 id

en
tif

ie
d 

un
de

r t
he

 ‘L
ik

el
ih

oo
d’

 c
ol

um
n.

 
 N

ow
 m

at
ch

 th
e 

‘S
ev

er
ity

’ a
nd

 ‘L
ik

el
ih

oo
d’

 o
f e

xp
os

ur
e 

on
 th

e 
R

is
k 

Pr
io

rit
y 

C
ha

rt 
be

lo
w

 to
 ra

nk
 ri

sk
s 

in
 te

rm
s 

of
 th

ei
r p

rio
rit

y.
 

 
 

 
 

 
Li

ke
lih

oo
d 

 

Se
ve

rit
y 

 

Ve
ry

 L
ik

el
y 

co
ul

d 
ha

pp
en

 
an

yt
im

e 

Li
ke

ly
 

co
ul

d 
ha

pp
en

 
oc

ca
si

on
al

ly
 

U
nl

ik
el

y 
co

ul
d 

ha
pp

en
, b

ut
 

on
ly

 ra
re

ly
 

Ve
ry

 U
nl

ik
el

y 
co

ul
d 

ha
pp

en
, b

ut
 

pr
ob

ab
ly

 n
ev

er
 w

ill 
 

X 
ki

ll 
or

 c
au

se
 

pe
rm

an
en

t d
is

ab
ilit

y 
or

 il
l h

ea
lth

 
 

 1 
 1 

 2 
 3 

!!!
 lo

ng
-te

rm
 

illn
es

s 
or

 s
er

io
us

 
in

ju
ry

 
 

 1 
 2 

 3 
 4 

!! 
m

ed
ic

al
 a

tte
nt

io
n 

an
d 

se
ve

ra
l d

ay
s 

of
f 

w
or

k 
 

 2 
 3 

 4 
 5 

! fi
rs

t a
id

 tr
ea

tm
en

t 
ne

ed
ed

 a
nd

 n
o 

tim
e 

of
f w

or
k 

 

 3 
 4 

 5 
 6 

 
  

Th
e 

nu
m

be
rs

 1
-6

 in
 th

e 
R

is
k 

Pr
io

rit
y 

C
ha

rt 
in

di
ca

te
 th

e 
le

ve
l o

f r
is

k 
an

d 
ho

w
 im

po
rta

nt
 it

 
is

 to
 d

o 
so

m
et

hi
ng

 a
bo

ut
 e

ac
h 

ris
k.

 
 1-

2 
 

= 
 H

IG
H

  
D

o 
so

m
et

hi
ng

 a
bo

ut
 th

es
e 

ris
ks

 im
m

ed
ia

te
ly

 
 3-

4 
= 

M
ED

IU
M

  
D

o 
so

m
et

hi
ng

 a
bo

ut
 th

es
e 

ris
ks

 a
s 

so
on

 a
s 

po
ss

ib
le

 
 5-

6 
 

= 
  L

O
W

  
Th

es
e 

ris
ks

 m
ay

 n
ot

 n
ee

d 
yo

ur
 im

m
ed

ia
te

 a
tte

nt
io

n.
  

 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /ENU (Use these settings to create PDF documents with higher image resolution for high quality pre-press printing. The PDF documents can be opened with Acrobat and Reader 5.0 and later. These settings require font embedding.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


